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This booklet can. ..

* Help you find important papers quickly
) others find your papers in an emergency.
Provide critical information in case records are lost or destroyed

Instructions for keeping and using records

= Fill out each form to the extent that meets your neads. Each family is
different. Some want more detail than others. Add pages if necessary.

at

= Write in pencil. Review and u te the information in this bookle

least once each year.

» Think of this booklet as a summary. Be sure fo develop an
accompanying filing system with detailed information and support
docume: s

= Keep this booklet in an easy-to-find place in your permanent home file.
n addition, give a copy to a close relative or friend and place one in
your safe deposit box.
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Adapted from a publication of the same title written by Irene Hathaway, Extension specialist emeritus,
Family Resource Management, Michigan State University.

EXTENSION

Mchigan Suate Univarsity Exiension programs and maseials ane opon 1 al Wil rmgan
hgon, age, by, poltical beliefs, swcusl rentELcn, Martal status, or famiy stalus. « Bsced in lurthemnce of
Extonsion work in agreumuns and home conarmice, Bcts of May 8 sed Juna 30, 1914, in cocpeestion with ine U 5. Deparmant of Age

Extermion ciracios. Michigan State Liniversty, £ Lansing, M| 45534, + This nlormasion i for educaionsl purpostss oy, Asleronces 1o
Cormmiftaal preaucts of mde names do nof impy srdorssment servsion O A8 AgAFS] iose ot mantioned This bulesn Bacomes pubkc
property upon fruisicaion Ael My be prted vertabem with ot Fleprintng Cannot t Lséed 10 Ncce Cr Scvrtise & Commancial pIoduct of

eorrpany

pe-cEpONUty Insst:

Feprinted 3:00 - 10M - KMF - BAD, Price §1.00, lor sale only




